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Rules and Discipline 
This document outlines the day-to-day rules that must be followed during your time at Universify. 

These rules are in place to ensure that you and other students are happy and safe during your time with 

us. They are designed to provide a clear reference for students, and should be read in conjunction with 

the Terms and Conditions, and with the other information in this Handbook, see 

https://universifyeducation.com/current-students/ for more details. 

Failure to comply with the course rules will lead to Universify Education taking disciplinary action as 

outlined below. This includes a series of clearly outlined steps which can lead to dismissal from the 

course depending on the severity of the breach.  

Universify Education reserves the right to amend these rules as it sees fit, the rules are not designed to 

be exhaustive and in the instance an action falls outside of the scope of these rules Universify Education 

reserves the right to initiate disciplinary action in line with its disciplinary policy. 

 

RULES: 

 

1. BEHAVIOUR: 

1.1. At all times be courteous and respectful to each other, the staff and Student Helpers of 

Universify Education, and the staff and other residents of Somerville College. 

1.2. You must respect the authority of all Universify Education staff. They are there to ensure 

that the course is enjoyable, fulfilling, and safe for all students. 

1.3. Bullying and harassment of any kind will not be tolerated. It is unacceptable to demean any 

other person on account of race, religion, age, gender, disability, sexual orientation, or 

appearance. 

1.4. Be punctual. This means being on time for registration, for your seminars, tutorials, and 

activities, and also handing in your required work on time. 

1.5. Courteous and respectful table manners should be observed. In particular, we’d prefer it if 

you didn’t use your mobile phone at mealtimes. 

1.6. You shall not engage in any behaviour or activity that may bring Universify Summer Courses 

into disrepute. 

 

2. ATTENDANCE, REGISTRATION, AND CURFEW: 

2.1. You must attend registration at 9am and 9pm every day. After the evening registration at 

10pm and before the morning registration at 9am you may not leave the grounds of 

Somerville College, and after 10pm you should be in your own room, you should not visit 

other students, and excess noise is not permitted. 

https://universifyeducation.com/current-students/
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2.2. You are required to attend all of your seminars and tutorials for the duration of your course. 

You must arrive in good time, bringing any required equipment or prepared work with 

you. 

2.3. You are expected to take breakfast in Somerville Dining Hall (8:15-9am). Various social and 

cultural activities during the daytime may be deemed ‘Optional’, but if you sign up to take 

part in an activity you are expected to attend. Students provide lunch for themselves 

independently. It is required to attend evening meals and evening activities. 

2.4. During the day you may explore the city in your free time. Most of the city is within walking 

distance, and you may not travel further afield other than as a part of an organised activity. 

2.5. If you are ill or unwell and feel that you cannot attend a class, meal, or activity, it is important 

that you inform a member of staff as soon as possible in order to make alternative 

arrangements or seek medical attention. In the event that too many classes are missed, it is 

possible that a graduation certificate may not be awarded. 

 

3. ACCOMMODATION: 

3.1. It is a great privilege for us to use the accommodation and facilities of Somerville College. It 

is therefore imperative that you treat the staff and students of the college with courtesy and 

respect. 

3.2. Look after your room. The college cleaners (known as ‘scouts’) will regularly clean rooms and 

empty bins – help them by keeping your room clean and tidy. You and your parents will be 

charged for any damages to college buildings, furnishings, or property. 

3.3. You will be given a key to your room, and an electronic access card for college buildings. 

These are your responsibility. You may lose your £20 deposit if either of these are lost. Lock 

your room every time you leave it, even if you are only leaving it for a few minutes. You are 

responsible for your possessions. Do not leave them unattended around the college buildings 

or grounds. Universify Education does not take responsibility for lost personal possessions. 

3.4. Ball games are not permitted on college grounds (the University Parks are only a short walk 

away where ball games are permitted). Frisbee is permitted, but only on the lawn of the main 

quadrangle. 

3.5. You may not enter restricted areas of Somerville College unaccompanied, including, but not 

limited to, the Library, the ‘MCR’, the Chapel, and any accommodation building other 

than the one you are staying in. 

 

4. FORBIDDEN ITEMS AND ACTIVITIES: 

4.1. Smoking (including electronic cigarettes) and the purchase, attempted purchase, or 

consumption of alcohol are not only strictly against the rules of Universify Education, but are 

in fact against UK law for anyone under 18 years of age. 

4.2. The purchase, possession, or consumption of illegal drugs, as well as so-called ‘legal highs’, will 

not be tolerated. 
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4.3. It is not permitted to have weapons or any other kind of dangerous items in your possession 

while at Universify Education. This includes items forbidden by Fire Regulations (see below). 

4.4. Universify Education staff may access students’ rooms if it is believed that any forbidden items 

are present. Staff will confiscate any items which they consider to be in contravention of 

course rules and any search will be carried out in accordance with our Conducting a Search 

Policy. These may or may not be returned at the end of the course at the discretion of 

Universify Education staff. 

4.5. You must adhere to the IT Regulations of Somerville College, as outlined in the internet 

access document you will receive on arrival. 

 

5. SAFETY: 

5.1. You are required to comply with all Fire Regulations as outlined in the Welcome Meeting at 

the start of the course. You will be informed of the Fire Assembly Point for your 

accommodation building. Candles, matches, incense, and lighters are not permitted. Tampering 

with safety equipment such as fire extinguishers or smoke detectors is a serious breach of the 

rules. 

5.2. You may not bring or hire bicycles or take public transport. Oxford’s roads can be 

extremely hazardous for cyclists, and everything is within walking distance. 

5.3. Do not go off with strangers or befriend anyone outside Universify Education. 

 

6. PLAGIARISM: 

6.1. Plagiarism means copying someone else’s work, or presenting someone else’s ideas in your 

written work without crediting them. It will not be tolerated at Universify Education. If you are 

unsure about plagiarism there will be workshops to help you understand it, and the tutors and 

Student Helpers will be on hand to give advice. Avoiding plagiarism requires care and precision 

– it is better to ask and be sure than to get it wrong, even if it is only an accident. 

 

7. DISMISSAL: 

7.1. These rules are designed to allow all students to take part in Universify Education  in a fun, 

fulfilling, and safe manner. It is imperative that you follow them. If you do not it may not only be 

your own safety and enjoyment that are impaired, but also those of other students. 

7.2. If you break the rules there could be a number of responses, including: missing activities; 

receiving a formal written warning; phone calls from the Course Director to your parents or 

guardians outlining your behaviour. 

7.3. In the event of sustained rule-breaking, bad behaviour, or disruption to the course Universify 

Education reserves the right to dismiss you from the course. In this event, you will be sent 

home immediately, at your parents’ or guardians’ expense, without refund, and you will not 

receive a course certificate. 
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Discipline at Universify Education has four stages: Informal Warning, Formal Warning, Final Warning, 

and Dismissal: 

Informal warnings can be given by any member of staff – these are normal reminders about behaviour 

or time-keeping that any staff member might give you. At Universify Education we want to resolve as 

many issues as possible in this way, but sometimes either because of the seriousness of the matter or 

because an Informal Warning has not worked we need to use formal disciplinary procedures. Every one 

of these is serious. 

A Formal Warning will be given to you by your Assistant Course Director. They will give it to you in 

writing and tell you it is a formal warning. A note will also be made on your file. 

If your behaviour does not improve, or in the case of a serious first offence, the next stage is a Final 

Warning. This involves a meeting with the Course Director, and in certain cases the Company 

Directors, as well as with your Assistant Course Director. You will have to sign an agreement 

acknowledging that this is your Final Warning. We will also call home to your parents at this point to let 

them know that you are on a Final Warning and that any further disciplinary issues may result in you 

being sent home from the Course. 

For the most serious of disciplinary issues, or in the case of continued misbehaviour, you will be sent 

home at the expense of your parents. This will be arranged to occur as soon as possible. You may 

be excluded from teaching and activities before you leave and you may be required to move to a room 

off campus if you cannot be put on a flight back home that day. 

Complaints 
If you or your parents have a complaint about any aspect of the course then it will be treated in line 

with our Complaints Policy, which you can read on our website. We will provide an outline of the 

process here for you: 

 Any member of Staff can receive a complaint. 

 Parents can if they wish make complaints directly to the Course Director. If you have a 

complaint about the Course Director, you can make it to the Company Directors. 

 Students wishing to make a complaint should do so to their Assistant Course Director. 

 Any member of staff to whom you make a complaint will: 

 be open and understanding and take a complete note of the conversation, 

 invite you to submit a written complaint so as to ensure it is fully addressed, 

 check their note of the conversation with you to ensure it is accurate, 

 and not inform the subject of your complaint that they have received a complaint nor 

from whom they have received it. 

 The Course Director (or the designated person) will then decide what action if any needs to be 

taken, including an investigation into the matter where necessary. 

 Any investigation will be done swiftly and without undue delay and will be documented. 

 Following an investigation the person conducting it will inform you of the outcome and any 

action to be taken. 

 If you are unhappy with how your complaint was handled, or with the outcome of it, then you 

may ask for the investigation and/or decision to be reviewed by the Director. 

https://universifyeducation.com/current-students/
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 A meeting will be arranged with you once the review has been completed. 

 

Bullying and Harassment 
Universify Education takes bullying very seriously, and will treat every reported incident of it with care.  

Bullying is deliberately hurtful behaviour to someone as a single incident or over a period of time. It can 

be either physical, verbal or indirect or a combination of any of these forms. 

It may include intimidation, exclusion, rumour-spreading, name-calling, anonymous messages, and 

damage to, or theft of, personal property. 

Universify Educations’s Anti-Bullying Policy includes some examples of different types of bullying that can 

occur. 

As part of our efforts to combat bullying Universify Education will discourage the formation of racial, 

linguistic, or ethnic cliques, and will insist on the use of English in and out of lessons. 

Universify Education Staff are able to stop bullying and any student who is being bullied or is concerned 

that bullying is occurring should let a member of the pastoral staff know immediately, this report will be 

dealt with by the Course Director as a matter of the utmost importance. 

Students may also report bullying anonymously by way of a note which can be left under the door of any 

member of Residential Staff. 

Where appropriate, along with (and never in place of) the standard discipline measures, Universify 

Education will offer the victim of bullying a chance to meet with and conciliate with the bully. 

 

Policy Pack 
Alongside this summary of Universify Education policies it is suggested that you also look at the 

complete Universify Education Policy Pack which can be found online at 

https://universifyeducation.com/current-students/. Universify may from time to time alter these policies. 

In the event that major revision to these policies occurs, you will be given a copy (electronically) of the 

new policies and an explanation of the changes that have been made.  

 

https://universifyeducation.com/current-students/

